AJIMUHHUCTPATHBHBIN perjiaMeHT
HCIIOJIHEHHS TOCyAapcTBeHHOM (pyHKIuM «Opranusanus U nposeaeHue my0IHIHbBIX
CJIYIIAHMI M0 MPOEKTaM J0OKYMEHTOB TePPUTOPHATBHOIO IIAHNPOBAHUS U
AOKYMEHTAIMH 110 IVIAHNPOBKE TEPPUTOPHI»

1. OO1ue moJ0KeHus

1.1. HaumeHoBaHue rocyiapcTBeHHONW (YHKUMM: OpraHu3anuss U IpOBEIEHUE
MyOJUYHBIX CIOYIIAHUH 1O MPOEKTaM JIOKYMEHTOB TEPPUTOPUAIBHOIO IJIAaHUPOBAHUS U
JIOKYMEHTALUH 110 MJIAHUPOBKE TEPPUTOPHUH (Jlasiee - TOCyJapCTBEHHAs: QYHKINSA).

KpaTkoe HammeHOBaHME TrOCYAapCTBEHHOW (DYHKLIMU: OpraHu3alvs U INPOBEACHUE
My OIMYHBIX CIYIIAHUH M0 MPOEKTaM JOKYMEHTALUH.

AJMUHUCTPATUBHBIA PETIIAMEHT WCIOJHCHHSI TOCYAapCTBEHHOW (YHKIWU (nayee -
aJIMUHUCTPATUBHBIA pPErJlaMeHT) pa3paboTaH B II€NAX MOBBIIMICHUS KauyecTBa HCIOJHEHHUS
roCy/1apCTBEHHON (PYHKLIMH, ONpEeNesseT CPOKH M IOCIEN0BAaTENbHOCTh ACUCTBUN (nanee -
aJIMUHHCTPATUBHBIE IPOLIETYPHI) 10 UCIIOJTHEHUIO FOCYTapCTBEHHON (PyHKIIUH.

1.2. UcnoJiHeHHE TOCYIAPCTBEHHOH (PYHKIHMHM OCYIIECTBJISIETCS B COOTBETCTBUH
€O cJIeAYIOIHUMH HOPMATUBHBIMHU NMPAaBOBbIMH AKTAMMU:

a) ['pamoctpoutensHbiM KojekcoM Poccuiickoit @eneparuu  (omyOnMKOBaH —
«Poccwmiickas razera», N 290, 30.12.2004; "Cobpanue 3akonogatenbctea PO", 03.01.2005, N
1 (gactb 1), cT. 16; «Ilapnamentckas razera», N 5-6, 14.01.2005.);

0) 3akonom Cankt-IlerepOypra ot 20.07.2006 Ne 400-61 «O nopsigke opraHu3aluy u
MPOBEJCHUS MyONUYHBIX CIYIIAaHUA ¥ WHGOPMUPOBAHMU HACENEHUS MPH OCYILIECTBICHUU
IpajoOCTPOUTEIHPHON  NIEATEIHHOCTH B Cankr-IlerepOypre» (omyOnukoBaH ~— —
«Muadopmanonnsiii OromneteHs Anmunuctpanuu Cankrt-IlerepOypra», N 28, 24.07.2006,
«Crpoutenbubii  Exenenensuuk», N 30, 07.08.2006, «BecTtHuk 3ak0oHOJIATEIBHOTO,
CoOpanust Cankrt-IlerepOypra», N 12, 15.08.2006, «Bectauk AnmuaucTpanuu CaHKT-
[TeTepOypra», N 8, 28.08.2006);

B) moctaHoBieHueM [IpaButenbctBa Cankt-IletepOypra ot 15.05.2007 Ne 491 «O6
VTBEP)KICHUH TIOJIOKEHUST O TIOPSAJKE B3aUMOJACHCTBHUS HWCIOJHUTEIBHBIX OPraHOB
rocyaapctBeHHOU Biactu CankTt-IlerepOypra mpu opraHuzanvy ¥ NPOBEACHUH ITyOIMYHBIX
CIylIaHuii W WHQOPMUPOBAHUU HACEJICHUS TMPHU OCYIIECTBICHUU TPAIOCTPOUTEIHHON
nestensHOCTH B CankT-IletepOypre» (omyOnukoBaHo — «BectHuk Anmunuctpanuu CaHKT-
[TetepOypra», N 8, 24.08.2007);

r) nocranoBienueM [IpaButenpctBa Cankr-IletepOypra ot 26.08.2008 Ne 1078 «O6
anMuHHCTpanusax paioHoB Cankr-IlerepOypra» (omyOnmukoBano — «HpOpMAMOHHBIN
oroterenp AnmuaucTpannu Cankt-IlerepOypray, N 37, 29.09.2008).

1.3. UcnoaHuTe/IbHBIE OPranbl rocyaapcreentoi Biaactu Cankr-IlerepOypra,
yY4acTBYKOLIMe B MCIIOJTHEHHH FOCYAapCTBeHHOH (yHKIIUH.
lNocynapctBeHHy0 (GYHKIHMIO HCIOJTHSAIOT — aaMUHUCTpAnuu  pailoHoB  CaHKT-
[TetepOypra.
1.4. IToayyaTeJsiMH roCyAapCTBEHHOM (PYHKIIUM SIBJISIOTCH:

YITOJITHOMOYEHHBIC OpraHbl HCTIOMHUTEIRHOM BiacTh Cankt-IlerepOypra;



(1)I/I3I/I‘IGCKI/I€ n IOPUINYICCKUC Jmna, 3aKJIIIOYUBIIIHEC FOCyI[apCTBeHHBIﬁ NN
MYHULUINAIbHBI ~ KOHTPAKT 1O MTOraM pa3MELIEHHs 3aKka3a B  COOTBETCTBUU C
3aKOHOJaTeNbcTBOM Poccuiickoi denepanuu O pa3sMENICHUHM 3aKa30B Ha MOCTAaBKHM TOBApOB,
BBITMIOJIHEHHE PaboT, OKa3aHHUe yCIIyT I TOCYAapCTBEHHBIX M MYHUITUIATBHBIX HYXK]I;

JUIa, C KOTOPBIMU 3aKJIIOYEHBl JIOTOBOPHI AapeHJAbl 3€MENbHOr0 Yy4acTKa sl €ro
KOMIUIEKCHOTO OCBOCHHS B LEJSAX JKUJIMIIHOTO CTPOUTENHCTBA JTUOO JOTOBOPHI O Pa3BUTUU
3aCTPOECHHON TEPPUTOPHUH;

¢buznyeckre M IOPUANYECKHE JIUIA, BHECIINE TMPEIOKEHHS O MOATOTOBKE JOKYMEHTAIIUU
10 INIAHUPOBKE TEPPUTOPHUH.

2.TpeGoBaHus K NOPSIAKY UCIIOJHEHHS IOCYIaAPCTBEHHON (PYHKIUHN
2.1 Ilopsinox nHGopMHUPOBAHHSA 00 MCTIOTHEHUH I'OCYJAPCTBEHHON (PYHKIIUM.

2.1.1. Pe3ynbTaT HUCHOJHEHUS TOCYJApCTBEHHOM (YHKUUM - OMyOJMKOBaHHE B
YCTaHOBJICHHOM TOPSAKE 3aKIIOYEHUs O pe3yJbTaTaX MyOJMYHBIX CIYLIAHUI MO MPOEKTaM
JOKYMEHTOB  TEPPUTOPHAIBHOIO IUIAHMPOBAHHMSA M JOKYMEHTALlMM IO IUJIAaHUPOBKE
TEPPUTOPUH (Jlajiee — TOKyMEHTALINS).

2.1.2. Anpeca u rpaduku paboTel agmuHHCTpanuii paiioHoB Cankt-IleTepOypra,
Y4aCTBYIOUINX B UCIIOJTHEHUH TOCYAapCTBEHHOM (DyHKIINU.

Anpeca, TeneoHbl s NOTY4YeHUs KOHCYJbTallMi, aapeca o(UIUAIBHBIX CAalTOB U
AIIEKTPOHHOH TOYTHI, TpaduKu pabOThl aAMUHUCTpalmid paiioHoB CankT-IleTepOypra (o0mux
OTJICJIOB, OTJIEJIOB CTPOUTENILCTBA M 3€MJICTIONb30BAHUS aJMUHHUCTpalMii) NPHUBEIEHBI B
npuiokeHun Ne 1 k HacTosmieMy agMUHMCTPAaTUBHOMY pEIJIAMEHTY M Ha caiiTe B CETH
NHTepHeT www.gov.spb.ru.

2.1.3.  HudopmupoBanre 00  HCIOTHEHUH  TOCYAAPCTBEHHOW  (yHKIUH
OCYILECTBIICTCS MOCPEACTBOM pa3MelleHUs HMHPOpMaluud B HH(GOPMAIMOHHBIX CHCTEMax
o01ero moap30BaHus (B TOM uucie B cetd HTepHeT), myOauKauu B CPeICTBaX MacCOBOM
uHpOpMALIMK, W3aHUS HMHPOPMALMOHHBIX MAaTEpHajoB, MOCPEACTBOM HHUCHMEHHOTO
oOpameHus 3asBHUTENCH, a TaKXKe JIMYHOTO IMPHEMa 3asBHTENCH JODKHOCTHBIMHU JIUIIAMH
OTBETCTBEHHBIMH 32 UCIIOJIHEHUE TOCY1apCTBEHHON (YHKIINH.

2.1.4. Anpmunuctpanusmu paifonoB Cankt-IlerepOypra (oTaenamu CTpOUTENbCTBA U
3€MJIETIONIb30BaHMsI aJMUHUCTPALMI) OCYILECTBIIAETCSI KOHCYJIbTUPOBAHUE 110 BOIIPOCAM:

- HWCHIOJHEHHUS TOCYAAapCTBEHHOW (YHKIMU MO TMOPAAKY IMPOBEACHUS ITyOJIUYHBIX
CJIyIIAHUH 110 JOKYMEHTALUY;

- Jare, BpEMEHH U MECTE NMPOBECHUS SKCIIO3HUIIUH 110 MPOEKTaM JI0KyMEHTAIUH;

- Jare, BPEMEHH M MECTe IMpPOBEACHUS IyOJIMUYHBIX CIYIIAHUMH IO MpOeKTaM
JIOKYMEHTaIUH;

- MepeuHsl JOKyMEHTOB, NPEOCTAaBICHNE KOTOPhIX HEOOXOAUMO JUIsl OpraHu3aluu 1
MPOBEICHUS IMyOIUYHBIX CITyIIaHUH;

- Topsiaka OmyOJWKOBaHWS WH(DOPMAIIMOHHOTO COOOIIEHHUS O TIPOBEICHUH
My ONMUYHBIX CITyIIAaHUH;

- MHopsAKa IOJa4yM NPEJIOKEHUM M 3aMeyaHMi I0CiIe OKOHYAHUS ITyOJUYHBIX
CIIyILLIAHUM.

2.1.5. JIoJKHOCTHOE JMIIO, OTBETCTBEHHOE 3a WCIIOJHEHUE TOCYyAapCTBEHHOU
byHKIEH: obecrieunBacT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE



nocrtynusiiero 3assieHus. [Ipu oTBere Ha TeneOHHbIE 3BOHKH U B X0JI€ YCTHBIX 0OparieHui
JIa€T YCTHBIN OTBET IO CYILIECTBY IIOCTABJICHHBIX B 3asBJICHUH BOIIPOCOB.

IIpu orBerax Ha TenedOHHBIE 3BOHKHM W YCTHBIE OOpamieHHs CHEIHUATHCTHI
anMuHUCTpauuii  paiioHoB  Cankr-llerepOypra,  yuyacTBylouige B MCIOJHEHHUHU
rOCyJapCTBEHHOH (YHKIIMHU, TOJPOOHO U B BEXIMBOH (hopMe HHPOPMHUPYIOT OOPATHBIIUXCS
rpaxkJiaH O HOpPsIIKEe UCIIOJIHEHUs ToCy1apcTBeHHON QyHKunu. OTBET Ha TeaepOHHBIN 3BOHOK
JOJDKEH —CcoiepkaTh HMH(OpPMAIMio O HAWMEHOBAaHUHM CTPYKTYPHOTO TIOApA3JIeIICHHS
anMuHHUCcTpauuu pailoHa Cankt-IlerepOypra, B KOTOpPBII MO3BOHMI TpaKIaHWH, (paMUIIUH,
MMEHH, OTYECTBE U JIOJKHOCTH paOOTHHUKA, IPUHABLIETO TeNe()OHHBIN 3BOHOK.

IIpy mocTymaeHUM NUCBMEHHBIX 3asBICHHUI II0 BOIPOCAM pAa3bSCHEHHSA MOpsAJKa
OpraHM3alMl M TMpOBEIEHUS NyOJIMUYHBIX CIYIIAaHUH 1O MPOEKTaM JOKYMEHTalluu
crenuaiucT agMuHucTpanuu paiiona Cankr-IlerepOypra B cpok He no3aHee 30 aHel co aHA
pETrUCTpalMy 3asBJICHUS MOJArOTaBIMBACT MUCBMEHHBIH OTBET IO CYILECTBY IOCTABJIEHHBIX
BOIIPOCOB W HAMNpPABJISET IOYTOBBIM OTIPABICHUEM, WM BBIJAET HA PYyKU 3asABUTEIIO
(YIIOJIHOMOYEHHOMY JIMILY ) IO/l POCITUCH.

2.1.6. Wudopmauus, ykazanHas B mnyHkrax 2.1.1 - 2.1.4 HacTosmero
aJIMUHUCTPATUBHOTO pETJIaMEHTa pa3MeniaeTcss B HMH(POPMAIMOHHBIX CHUCTEMax OOMIero
N0JIb30BaHus (B TOM 4yHcie B ceTH MHTepHeT).

2.1.7. Ctennpl (BbIBECKH), coAepxkaiine nHpopmanuio o rpapuke (pexxume) paboTsl
UCTIOJIHUTENIBHBIX OpraHoB rocyjapctBeHHoil Biactu Caskt-IletepOypra, ux CTpyKTYpHBIX
MOJpa3/IeIeHUH, YYaCTBYIOIIMX B HCIIOJHEHHH TOCYNAPCTBEHHON (YHKIHH, pa3MENIaroTCs
IpY BXOJ€ B IOMEIIEHUs afMUHKUcTpanuii pailonoB Cankr-IlerepOypra.

Ha wuHpopManmoHHBIX CTEHAAaX, pa3MElIaeMbIX B IOMELICHHUSAX aJIMUHHUCTpALUil
paitoHoB Cankr-IlerepOypra, cogepxutcs cienyromas HHpopMarus:

- MecropacnojiokeHue, rpaduk (pexxum) paboTel, HOMepa TenedoHOoB, aapeca
o(ULIMANBHBIX CATOB U AJIEKTPOHHOM MOYTHI CTPYKTYPHBIX MOJPa3/elIeHU aIMUHUCTpaUi
paiionoB Cankr-IlerepOypra, y4acTBYIOIIUX B UCTIOJTHEHUH FOCYIapCTBEHHON (QYHKINY;

- IpOLIEIypa UCIIOJIHEHHSI TOCY IapCTBEHHON (PYHKIINY;

- TOPAJOK OOKaloOBaHHWs pEIICHUH, IeHCTBUH CIENUAINCTOB, YYacTBYIOIIMX B
UCTIOJIHEHUH I'OCYIapCTBEHHOM (DYHKLMH, WIK UX TACCUBHOI'O MOBEICHMS, BBIPAKAIOLIETOCs
B HECOBEPIIECHUU KOHKPETHBIX JECHCTBHI, KOTOpBIE NOJKHOCTHBIE JIMLA U CIELHATMCTHI
agmMuHucTpanuii ~ paiioHoB  Cankrt-IlerepOypra,  y4yacTByiommie B HCIOJHCHHH
rOCyJapCTBEHHON (yHKIMH, OBLIM 0OS3aHBI M MOTJIM COBEPIIUTH B CHJIYy BO3JIOKEHHBIX Ha
HUX 00s3aHHOCTEH (najee - 6e3/1elicTBue);,

- IepeYeHb MoJyyaresel rocyJapCTBeHHOHN (QyHKINH;

- IepEeYEeHb JOKYMEHTOB, HEOOXOAUMBIX /7Sl ITOJIy4YEHHs] FTOCY 1apCTBEHHON (YHKIINY;

- cXeMa pa3MeUIeHHs KaOWHETOB CTPYKTYPHBIX TMOApA3JeNeHUH aJIMUHHCTpALUi
patioHoB Cankt-IleTepOypra, yuacTBYIOIIUX B UCIIOJIHEHUH T'OCYIapCTBEHHON (DYHKIIHH;

- UW3BJICUEHUS] W3 3aKOHOAATENBHBIX M HWHBIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOB,
COZIEP)KAIMX HOPMBI, PEryJUPYIOUIUE AEATEIbHOCTh IO MCIOIHEHHIO T'OCYIapCTBEHHON
byHKIIUY;

- OCHOBaHMsI OTKa3a B UCIIOJHEHNUHU TOCYAAPCTBEHHON (DYHKIIMH;

- oOpa3elr 3armoTHeHUS 3asIBICHUS.

2.1.8. Hnadopmamus o mnporeaype HCHOTHESHUS TOCYJapCTBEHHON (yHKIIMH
cooOmaercss MpU JUYHOM MM TMHCbMEHHOM OOpAaIleHMH MOyyaTeled TrocyaapcTBEHHOU
GyHKIHMKM, BKIIOYas OOpalleHWe IO 3JIEKTPOHHOW IodTe, MO HOMepaM TelehOHOB JIs
MOJyYeHHsI KOHCYJbTAllUH, pa3Melaercs Ha O(QUIMaIbHBIX CaiiTaX, B CPEACTBaX MAacCOBOM
MHpOpMaLUU, Ha UHPOPMALMOHHBIX CTEHIAX, a TaKXKe B Pa3laTOYHBIX HMH(POPMAIMOHHBIX
matepuanax (Oporropax, Oykierax u T.I1.).

2.1.9. Pasznmarounple WH(pOpPMaMOHHBIE MaTepHasbl (OpOIIIOPHI, OYKIETHI W T.II.)
JIOJKHBI HAXO/IUTHCS B IIOMEIEHHSX, ITPeIHa3HAaueHHBIX Ul IpUeMa MorydaTeneii pyHKIuy,



WHPOPMALIMOHHBIX  3ajlaX, 3aJax  OOCIHY)KMBaHHs, HWHBIX  MECTaX  HCIOJHECHHUS
rOCYAapCTBEHHOM (DYHKIIUH.

2.1.10. Wndopmammst 0 Tmponeaype HUCHOIHEHUS TOCYNAapCTBEHHON (yHKIMH
IpeIoCTaBIsAeTCS Ha OE3BO3ME3THOM OCHOBE.

2.1.11. IlepeueHb AOKYMEHTOB, HEOOXOAMMBIX JUISI MCIOJHEHUS TOCYIAapCTBEHHOM
GyHKIUH.

2.1.11.1. IlepeueHb MOKYMEHTOB, HEOOXOAUMBIX JI MCIIOJHEHHUS TOCYIapCTBEHHOM
(GYHKITUY 110 OPTaHHU3AIMH U TTPOBEICHUIO MMy OJIMYHBIX CITyIIAHUN TI0 JOKYMEHTAIUH:

JOKyMEHTaLHs;

MOSICHUTEIIbHAS 3aMMCKa K IOKYMEHTAIIUH;

KOIUU COTJIACOBAHUN JOKYMEHTAIMH, ITOTYUYEHHbIE B COOTBETCTBUU C 3aKOHAMH U UHBIMHU
HOPMAaTHBHBIMU MpPaBOBbIMU akTamu Poccuiickoit @enepaunu, 3aKOHAMH W HWHBIMHU
HOpMAaTUBHBIMHU MTpaBoBbIMU akTaMu CaHkT-IleTepOypra;

KOmnus MyOauKaluu HHHOPMALMOHHOTO COOOLIEHHS O MPOBEACHUN MMyOJINYHBIX CITyIIaHUN
M0 TOKYMEHTAIIMU C YKa3aHHEM BBIXOJHBIX TAHHBIX CPEJCTBA MacCOBOI MH(OpManmu;

WHBIC HHPOPMAIIMOHHBIC M JCMOHCTPAMOHHBIC MAaTEPHAIIbI, 00CCIICUNBAIOIIUE TTOTHOTY U
JIOCTOBEPHOCTh HHPOPMUPOBAHUS TPAXKIaH MO 00CYkKAaeMOil TOKyMEHTALIUH.

2.2. CpokH HCNIOJIHEHUsSI TOCYAapCTBeHHOH (pyHKIMH

2.2.1. Cpok npoBeaeHHsI MyOJINYHBIX CIYIIAHUHN MO JOKYMEHTAIMH - HE MEHEE OJHOI0
MecsIa U He Oosiee TpeX MECsLEB ¢ MOMEHTa OINOBELICHHS KHUTEIeH O BpEMEHU M MECTe UX
IIPOBEJCHUS /10 IHA OMYOJIMKOBAHUS 3aKJIIOUEHHUS O pe3ysbTaTax MyOJnYHbIX CIyIIaHU.

2.2.2. Cpoku NpOX0KJI€HUS OTAEJIBbHBIX aJMUHUCTPATUBHBIX IPOLIENYD.

2.2.2.1.Cpoxk myOnukarnmu HHPOPMAITMOHHOTO COOOIIECHHUS O MPOBEICHUU Ty OIUIHBIX
CIOyIIaHUW MO MPOEKTaM JIOKyMEHTauuu - B TeueHue 10 mHed co JHA MOJy4YeHUs OT
OpraHm3aTopa TMOJTrOTOBKU JOKYMEHTAIlMH W He mo3aHee ueM 3a 30 mHed A0 mpoBeaeHUS
00cyXJIeHus! JOKyMEHTAIIH.

2.2.2.2. Cpok opraHu3ally SKCIO3UINI JOKYMEHTAuu - He no3anee 20 1Hel co HA
onyOauKOBaHMs WH(OPMAITMOHHOTO COOOIICHHS O MPOBEICHUM MYOJIMYHBIX CIIYHIAaHWUW IO
JIOKYMEHTAIIUH.

2.2.2.3. Cpok npoBeIeHUs SKCIIO3UIINU JOKYMEHTAIUU - HEe MeHee 10 qHe.

2.2.2.4. Cpoxk mpoBeleHHsI OOCYXKIACHUS TOKYMEHTALMU - HE IMO3JHEE ueM yepe3 7
JTHEH 1mociie OKOHYaHUs pabOThl IKCIO3UIIIH.

2.2.2.5. Cpok omyOIUKOBaHUS 3aKITIOUEHHS O pPe3ysbTaTax MyOIMYHBIX CIYIIAHUH 1O
JIOKYMEHTALIMU - HE TO03/IHEe TPEX MECSIEB C MOMEHTa OIMOBEIEHHUS HACEJIIEHUS O BPEMEHU U
MECTE MPOBEACHUS MyOTNYHBIX CITyIIaHHHA.

2.2.3. OcHOBaHUs PUOCTAHOBJICHUS UCTIOJIHEHUS TOCY1apCTBEHHON (DYHKIINU.

Cpoxu IIPUOCTaHOBJICHUS HCIIOJIHEHUS roCylapCTBEHHOMN byHKIMN
3aKoHOJaTeNbCTBOM Poccuiickoi denepaniu HE TPEYCMOTPEHBI.

2.2.4. Bpemsi oxuIaHus B OYepend IS TIOMyYeHHs] WHQPOPMAIMK O TPOILEIype
UCTIOJIHEHUS TOCY1apCTBEHHON (YHKIINU.

BpeM}I OXWJaHUug B O4UCpCIu MIJid TMOJYUYCHHUA OT CICHUATIUCTAa CTPYKTYPHOTIO
nojapasieneHus aiMuHUCTpanun paiioHa Cankt-IleTepOypra, y4acTBYIOIIETO B WCIIOTHECHUH
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rocy/1apCTBEHHOM (PyHKIMU, HMHGOpPMALUKM O MPOLEAYpPE HCHOJHEHUH TOCYJIapCTBEHHOMN
(GYHKIMHU TpU JIMYHOM 0OpallleHHH MoyyaTess QyHKIUN He T0JKHO MpeBbIaTh 45 MUHYT.

2.3. IlepeyeHb OCHOBAHUH JJIsl 0TKA3a B MCIIOJTHEHUH I'OCY1apPCTBEHHOI
(yHKIMH, B TOM YHcIIe 115 0TKAa3a B IpeMe H pacCMOTPEHMH T0KYMEHTOB

OcHoBaHus JJ11 OTKa3a B MIPUEME U PACCMOTPEHUHU JIOKYMEHTOB, a TAKXKe JJIs OTKa3a
B MCIOJHEHUH TOCYJapCTBEHHON (QYHKIMH 3aKoHOAATenbcTBOM Poccuiickoit denepanuu He
YCTaHOBJICHBI.

2.4. Nnble TPeOOBAHNMS K MCIIOJHEHHIO FOCYIapPCTBEHHOH (DYHKIMH

2.4.1. TocynapcTBeHHast (QyHKIHS UCTIOTHSIETCS Ha O€3BO3ME3THOM OCHOBE.

2.4.2. llpemocrtaBieHue JaHHOM  TrocyJapcTBeHHOM  QyHkuuum Ha  Oaze
MHOTO(YHKIIMOHAJIBHOIO LIEHTPA HE IPETYyCMOTPEHO.

2.4.3. TpeGoBaHus K MECTaM MCIIOJHEHHS TOCYJapCTBEHHOHN (PyHKIIUH.

[TomenieHus 1UIsT HCTIOTHEHUSI TOCYIaPCTBEHHON (DYHKIIMH pa3MEIIaloTcsl Ha HIDKHUX
JTaXkax 3[JaHUH, 000PYAOBAaHHBIX OTJECIBHBIM BXOOM, UM B OTJEJIBHO CTOSALIMX 3aHUSAX.

Ha teppuropuu, npuneraronieil K 37aHUsIM, B KOTOPBIX PacIoyiaratoTcsl MOMEIEHUs
JUI WCIIOJHEHUs TOCyNapCTBEHHOHW (YHKIMHM, MOTyT OBITh 00OpYyJOBaHBI MeCTa JUIs
MIapKOBKHU aBTOTPAHCIIOPTHBIX CPEJICTB.

Bxon u BbIXOA W3 MOMEUIEHUsT 00OPYIYIOTCS COOTBETCTBYIOIIUMH yKazaTeslsiMu. Y
BXOJ[a B MOMEIICHHE Pa3MEIIaeTCs] BHIBECKA C TpapUKOM TpHEeMa IO BOMPOCY HCIOTHEHHUS
roCyJapCTBEHHOHN (PyHKIUH.

[Tomemienust 000pyayrOTCS MaHyCaMHU, PACIIUPEHHBIMH MPOXOAAMH, TO3BOJIIOIIUMU
o0ecrieyuTh OeCpEensITCTBEHHBIN JTOCTYN MHBAJIMIOB, BKJIIOYAs TPakJaH ¢ OrPaHUYCHHBIMU
(bU3NIECKUMU BO3MOKHOCTSIMHU.

B nomemeHusx npenycmatpuBaeTcs  OOOpPYJOBaHHME MECT  OOILIECTBEHHOI'O
MOJIb30BAHMUS, B TOM YHUCIIE JUISI TPaXXKJaH C OTPaHUYCHHBIMU (PU3UYECKUMHU BO3MOXKHOCTSIMH,
Y MECT XpaHEHUSI BEPXHEU OJI€K/Ibl TOCETUTEIICH.

IMomemenuss 00OpYyIyIOTCS CHUCTEMaMH KOHIUIIMOHHPOBAHUS (OXJIXKICHUS U
HarpeBaHus) BO3AyXad, CPEICTBAMM I0XKAPOTYLIEHHS M OINOBELICHHS O BO3HUKHOBEHHHU
YPE3BBIYANHON CUTYaALIUH.

B nomemnieHusx, npegHasHau€HHBIX Ul HPOBEAEHUS SKCIO3ULMM M IyOJIMYHBIX
CIIyIIaHUM, HAa BHJIHOM MECTE DPa3MELIal0TCA CTEH[bl, pa3JaTO4Hble W MH(POPMALMOHHBIC
Martepuaibl (OpOIIFOPhI, OYKIECTH U T.11.).

[IpenocraBnenHoe agmuHKUCTpanueit paitona Cankr-IlerepOypra nmoMmemeHue J0IKHO
MO3BOJIATh MCIIOJIb30BaHUE B XO/€ OOCYKIEHHs ayauo- M BHJEOoAnmnapaTypbl Ui 3allucCH,
BOCIIPOU3BECHHS U IEMOHCTPAIIMH HEOOXOAMMBIX HH(OPMAIIMOHHBIX U JJEMOHCTPAIIMOHHBIX
MaTepHaoB, 00ECHEUNBAIOIIUX MOJHOTY M JIOCTOBEPHOCTh MH()OPMUPOBAHUS TPAXKAAH IO
00Cy>K1aeMoii TOKyMEHTaIUH.

3. AAMUHUCTPATHUBHbBIE MPOLEAYPbI

Hcnonnenne rocynapcTBeHHOM — (yHKIMM  BKIIO4aeT B ceOd  cleaylomme
aIMUHUCTPATHUBHBIC MPOIIEAYPHI:

1. UndopmupoBaHre 3aMHTEPECOBAHHBIX JIUI O MPOBEACHUM ITyOIHMYHBIX CIyIIaHUNA
MO JIOKYMEHTAIIHH.

2. IIpoBeneHune 3KCIO3UIMH JOKYMEHTALUH.

3. [IpoBenenue oOCYy)ACHHUI TOKYMECHTAIINH.

4. Yder pe3yNnbTaToB MyOJUYHBIX CIYIIaHUNA O JOKYMEHTALHH.



3.1. UndopmMupoBaHue 3aUHTEPECOBAHHBIX JIHI 0 IPOBEACHUHU Iy OJMYHBIX
CJIYIIAHUI M0 JOKYMEHTAIluH

3.1.1. KOpuanueckuii ¢axT, SBISIOUIUIICS OCHOBAaHWMEM Ui Hauyaja ACUCTBUA —
MOCTYIUICHHUE B OOIIMI oTAen anMuHucTpanuu paitona Cankrt-IlerepOypra ot opranusaropa
IMOJATOTOBKHU MPOEKTOB JOKYMEHTAIlUM U3BCIIEHUS B MPOU3BOJIBHOM Qopme o0
HEOOXOAMMOCTH TMPOBEJACHUS IMYyOJMYHBIX CIYIIAHWK MO JOKYMEHTAIlMH, COJEpKaIIero
CBEJICHHS, JOCTaTOYHbIE IS MOATOTOBKM WH(GOPMAIMOHHOTO COOOIIEHHS O MPOBEICHUU
00111eCTBEHHBIX OOCYKICHHUM MO JOKYMEHTAIMHU C MPUJIOKEHUEM TOKYMEHTOB, YKa3aHHBIX B
m. 2.1.11.1 HacTosAEero aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.2. Jlumo, OTBETCTBEHHOE 3a obOecreyeHue HHOOPMUPOBAHMS HACENEHUS O
MIPOBECHUH MyOIMYHBIX CIyIIaHU, - YIIOJHOMOYEHHbBIN CHEUAINCT OT/Ie]a CTPOUTEIbCTBA
U 3eMJICNIOJIb30BaHUs aAMUHUCTpanuu paitona Cankr-IlerepOypra.

3.1.3. YIoiHOMOYEHHBI CHENHMATUCT OTIeNa CTPOUTENbCTBA M 3€MIIENOIB30BaHUS
aaMuHucTpanuu paiona Cankr-IlerepOypra:

- OCYIIECTBJISIET TOJATOTOBKY HH(POPMAIIMOHHOTO COOOIICHHsI O MPOBEACHUU
MyOJUYHBIX CITyIIAHWH, BKIIFOYAIOIIETO B ce0sl HAMMEHOBAHHE JIOKYMEHTAIINH, HH()OPMAIIHIO
0 BPEMEHH, MECTE MPOBEACHUS IKCIO3UINH JOKYMEHTAIH, MECTE TPOBEACHUS 00CYKICHUS
JIOKYMEHTAITUH 110 (hOpMe COTIACHO MPUIIOKEHUIO Ne 2 K HACTOSIIEMY PETIIaMEHTY;

- obecreynBaeT B YCTaHOBIEHHOM TMOpAIKe MyOIuKanuioo WHGOPMALMOHHOTO
COOOIIICHUS O MPOBEICHUH Ty OJIMYHBIX CITyIIAHUHN TI0 JOKYMEHTAIUH;

- o0ecrneunBaeT apecHyI0 PacChUIKy WH(GOPMAIMOHHOTO COOOIICHHS O MPOBEACHUU
My OJUYHBIX CITYIIAHHUH 10 IOKYMEHTAIINU:

nenytataM 3akoHonatenbHoro CoOpanusi Cankr-IletepOypra, B  OTHOIICHUU
TeppuTOpuu (4acTH TEPPUTOPUU) U3OUPATENBHBIX OKPYTrOB KOTOPBIX OCYIIECTBIICHA
pa3zpaboTka (TIOAr0TOBKA) TIOKYMEHTAIIHUH,

rJlaBaM  MYHUIUNAIBGHBIX  00pa3oBaHUl  BHYTPUTOPOACKHUX  MYHHUIIUIAIBHBIX
obpazoBanuii Cankt-IleTepOypra (mamee - MyHHIMIAIbHBICE 0Opa30BaHUs), B OTHOIICHUH
TEPPUTOPUU (YaCTH TEPPUTOPUH) KOTOPBIX OCYIIECTBICHA pa3paboTka (IMOATOTOBKA)
JIOKYMEHTall1H.

3.1.4. Cpoxku BBINOJHEHUS YKAa3aHHBIX NEUCTBUM - B TedueHue 10 mHEW co nHsS
HOHy‘ICHI/ISI oT opraHH3aTopa IIOATOTOBKH ILOKYMGHTaI_[I/II/I HN3BCUHICHUA O H€06XOI[I/IMOCTI/I
MPOBEACHUS IMYyOJMYHBIX CIYIIAaHUN C TPUITOKEHHEM HEOOXOAMMBIX TOKYMEHTOB M HE
no3nHee, yem 3a 30 1Hel 10 mpoBeAeHUs 00CYKICHHS TOKYMEHTALUH.

3.1.5. OpFaHI/ISaHI/ISI KOHTPOJIA UCIIOJHCHUA JIMIIOM, YIIOTHOMOYCHHBIM Ha YKAa3aHHBIC
JIEWCTBHSI, OCYIIECTBISICTCS TJIaBOM agMUHUCTparuu paiiona Cankr-IletepOypra.

3.1.6. Cnoco0 ¢ukcaruu pe3ysibTaTta BHITOJTHCHUS JCHCTBUS:
- ”HPOPMALMOHHOE COOOIIEHNE O MPOBEICHUH MyOJINYHBIX CIYIIaHUN HAa OyMaXHOM
HOCHTEIE;
- 3anmuch B EamMHOM cucTreme 3yeKTpOHHOTO JokyMeHTooOopora Komutera 00 anpecHoii
pacchiIKe HHPOPMAIIMOHHOTO COOOIIEHHS Ha OYMayKHBIX M SJIEKTPOHHBIX HOCUTEIISX.

3.1.7. Pe3ynbTaT UCNIOTHEHHUS ACHCTBHUS:

- onyOJMKOBaHHE B yCTAHOBJICHHOM MOpsAKe  HMH(GOPMAIMOHHOTO COOOLICHHS O
NPOBEJCHNH ITyOIMYIHBIX CITyIIAHHH;

- aZpecHas pacchlika MHPOPMAIMOHHOTO COOOLICHU Ha OyMa)XXHBIX U 3JEKTPOHHBIX
HOCHTEISX.



3.2. IlpoBeeHue IKCMO3NIMHU TOKYMEHTALMHA

3.2.1. KOpuanueckuii ¢axT, SBISIOUIUIICS OCHOBAaHMEM Ui Hauyaja ACUCTBUA —
OIyOJINKOBAHHWE B YCTAaHOBICHHOM TOPSIKEe WHPOPMAITMOHHOTO COOOMICHUS O MPOBEICHUU
MyOTUYHBIX CITYUIAHHUH 10 TOKyMEHTAIIHH.

3.2.2. Jlumo, OTBETCTBEHHOE 3a OOeCHeYeHHe OpraHu3alluyd SKCIO3UIMH, -
YIIOJIJHOMOYEHHBINA CIEUAINCT OT/EIa CTPOUTEIBCTBA U 3€MJIETIONb30BaHU aIMUHHACTPALUN
paifona Cankr-IlerepOypra.

3.2.3. YIOJIHOMOYEHHBI CHEUUATUCT OTAENAa CTPOUTEIBCTBA U 3E€MJICMOIB30BAHUS
agMuHucTparuu paiona Cankr-IlerepOypra:

- obecrnieunBaeT TNPEJOCTABICHUE TOMEUICHHsS [JJs TPOBEACHHS] OSKCIO3HUIIUU
JIOKYMEHTallUH;

- ob0ecrneunBaeT 3a0IaroBpeMEHHBIH JOCTYNl B MPEAOCTaBICHHOE IOMEIICHHE
[IpEJCTaBUTENIEH OpraHu3aTopa MOJArOTOBKM JOKYMEHTAllMM B ILEIAX pa3MelleHus
WHGOPMAIMOHHBIX M JEMOHCTPAIIMOHHBIX MaTepuasoB, O00ECMEYHBAIONIMX MOIHOTY U
JIOCTOBEPHOCTh MHPOPMUPOBAHUS I'PaXk1aH M0 00CykK1aeMOil TOKyMEHTALIUN;

- o0ecrneunBaeT CBOOOMHBIM JIOCTYNl B MPEAOCTaBICHHOE IMOMEIEHHUE BCEX JIUII,
JKEJAIOIINX 03HAKOMUTBCS C IKCIIO3ULIUEH;

- o0ecneunBaeT MPOIOIKUTEILHOCTD SKCIO3HUIMH JOKyMeHTanuu He MeHee 10 aHel,
BKJIIOYasl BBIXOJHBIE U TPa3JIHUYHBIE THU, B Yachkl padOThl aAMHHUCTpaluK paiioHa CaHKT-
[TetepOypra.

3.2.4. CpoK BBINOJHEHUsI yKa3aHHBIX JEHUCTBUM - He mo3aHee 20 gHEH co JHA
OIyOJIMKOBAaHUSI MHPOPMALMOHHOTO COOOIIEHHUSI O MPOBENEHUH IMyOIMYHBIX CIYLIIAHUN MO
JIOKyMEHTaITUH.

3.2.5. Opranu3zamusi KOHTPOJISI UCIIOJTHEHUS JIUIIOM, YIIOJTHOMOYEHHBIM Ha YKa3aHHbIE
JeMCTBUS, OCYIIECTBISAETCA TNIaBoi aAMuHUCTpauu paiiona Cankr-IlerepOypra.

3.2.6. Crioco6 (ukcanuu pe3yapTara BBIIIOJTHEHHUS ICHCTBUS -

3.2.7. Pe3ynbTar BBINOJHEHUS JEUCTBUS — TNPOBEICHHE OSKCIO3ULHUU B
MPEOCTABICHHOM NOMENIEHUH He MeHee 10 gHen.

3.3. [IpoBenenue o0Cy:k1eHUI 0 JOKYMEHTANH

3.3.1. KOpuauveckuii ¢akrt, SBISIOMUNCT OCHOBAHHEM Il Hayana JICHCTBUS —
OKOHYAaHHUC pa60T1>1 J3KCIIO3UIINU IIOKyMeHTaI_II/II/I.

3.3.2. JIlumo, OTBETCTBEHHOE 3a OOECIIEYCHHE OpraHu3alu OOCYXKACHUH, -
YIIOJTHOMOYEHHBIN CIIEIUAIIICT OTAETa CTPOUTENILCTBA U 3eMJICTIONB30BAHMS A IMUHUCTPAIIH
paitona Cankt-IlerepOypra.

3.3.3. VYIOJIHOMOYEHHBIH  CHEIUAJUCT  OTAENa  CTPOMTENIbCTBA U
3eMJICTIONB30BaHMsl afMUHUCTpanuu paiioHa Cankt-IlerepOypra:
- HampaBlIseT yBEIOMJICHMS O JHe H BpeMeHH oOcyxnenuit B KI'A, a Ttakke
OpraHu3aToOpy TMOATOTOBKH JOKyMEHTAllMM (3aKa3yuMKy Ha pa3paboTKy IPOEKTOB
JIOKyMEHTaLMN );



- obecneynBaeT MNPENOCTABICHUE IIOMEIICHUS, COOTBETCTBYIOIIEE TPEOOBAHUSM,
YKa3aHHBIM B MyHKTE 2.4 HACTOSILETO0 aJMHUHHACTPATUBHOTO PETJIaMEHTa, ISl MPOBEICHHS
00Cy>KJIeHUs TOKyMEHTAlHH;

- ofecrieunBaeT CBOOOJHBIH JOCTYN BCEX JKENAIONIMX JIMI B TOMEIICHHE JUIs
00Cy>XJIeHUs TOKyMEHTAlHH;

- OCYIIECTBIISIET BEJJCHNE MMPOTOKOJIA My OINYHBIX CITyIIaHHUH.

3.3.4. Cpok BBITIOJIHEHUS YKa3aHHBIX ACHCTBHIA - HE MO3/IHEE YeM yepe3 7 AHEH mocie
OKOHYaHUS PabOThI SKCTIO3UIIUH.

3.3.5. Opranusainusi KOHTPOJISl UCIIOJIHEHUS JINLIOM, YIIOJTHOMOYEHHBIM Ha YKa3aHHbIE
JeMCcTBUSA, OCYILIECTBISETCA INIaBoi aAMuHUCTpanuu paiiona Cankr-IlerepOypra.

3.3.6. Cnoco6 ¢uxcanuu pe3yibTaTa BBIIOJIHEHUS AEUCTBUS - MMPOTOKOJ MyOIHMUHBIX
CIIyIIaHUW Ha OyMa>KHOM HOCHUTEJIE.

3.3.7. Pe3ynbTar BBINOJHEHHS ACUCTBHS — O(GOPMIICHHE NPOTOKOIA OOCYKICHUS
JOKyMEHTALIH.

3.4. Y4er pe3yJIbTaTOB IyOJIMYHBIX CJOYIIAHHI M0 JOKYMEHTALIUH

3.4.1. FOpuanueckuii (BaxT, SBISIFOMIMICS OCHOBAaHWEM JJIsi Havaja JCHCTBHS, —
OKOHYAHUE MyOJIMYHBIX CITyIIaHUH.

3.4.2. Jluma, OTBETCTBEHHBIE 3a YYeT pe3yJbTaTOB MyOMUYHBIX CIYIIAHUH, -
YIOOJIHOMOUYCHHBIC CIICIINAJIUCTHI oTAcIa CTPOUTCIILCTBA n 3EMIJICTIOJIB30BaAHUA
agMuHUCTpanuu paiona Cankr-IletepOypra.

3.4.3. YOJIHOMOYEHHBIE CHEIHATUCTBI OTAEIa CTPOUTEIBCTBA M 3€MJICTIONb30BAHUS
anmuHHCcTpanuu paiioHa Cankr-IlerepOypra:

- HNPUHUMAIOT MNPCAJIOKCHUSA U 3aMCUAHUSA, TOCTYINUBIIMC B IMHUCBMCHHOM BHUJC B
TEYEHHE YeThlpeX pabouyux J[AHEW TMOocie NPOBEACHUS OOCYXICHHS JOKYMEHTAIMH OT
YYaCTHUKOB OOCYK/ICHUS;

- oOecreynBalOT BKJIIOYEHHE TNPEUIOKEHUM U 3aMedyaHuid, TMOCTYNMUBIIUX B
NMUCBbMCHHOM BUC OT YYaCTHHUKOB 06CY)K,Z[€HI/I$I B IIPOTOKOJI OGCY)KI[CHI/IH JOKYMCHTAllUU,

- oQOpMIISIOT TPOTOKOJN OOCYXICHHs JOKYMEHTAluu 10 ¢GopMe COrjacHO
npuiIokeHuto Ne 3 K HacTOALEMY aJMUHUCTPATUBHOMY PETJIAMEHTY;

- OCYILECTBJISIOT MOJATOTOBKY 3aKIIOUYEHHS O pe3yJsibTaTaxX MyOJWYHbIX CIYIIAHUU 1O
¢dopme cornacHo mpunoxkeHuto Ne 4 K HaCTOAIIEMY aIMUHUCTPATUBHOMY PETIaMEHTY;

- MepelalT OpPraHu3aTOpy MOJATOTOBKM JOKYMEHTAIMM (3aKa3uMKy Ha pa3paboTKy
MPOEKTOB JOKYMEHTAIUH ) SK3EMIUISIp MTPOTOKOJIA U 3aKJIFOUEHUS, a TAKXKE ayTUOBHIC03aMUCh
00CyXKIeHUsT JOKyMEHTAIH (TIpU €€ HAJTUIHH ),

- obecreunBarOT XpaHEHHE MMPOTOKOJIA U 3aKITIOUCHIS;

- MpPeNOCTaBIAIOT KONUHU IMPOTOKOJIA M 3aKIIOUEHHS MO0 NHCbMEHHOMY 3arpocy
3aMHTEPECOBAHHOTO JIMIA, OpraHa TOCYAApCTBEHHOW BIACTH WIM OpraHa MECTHOTO
camoymnpasiyieans B Cankt-IletepOypre;

- OGCCHGLII/IBaIOT OHY6HI/IKOB3HHC 3aKIIIOYCHUA B TIOPAAKE, YCTAHOBJIICHHOM JJIA
0pHUIIMaTHFHOTO OMYOJIMKOBAHUS MPABOBBIX AKTOB, MHOW O(HUIIMAIbHON HH(OpMAITUH;

- 00eCneunBaOT pa3MeIIEHUE 3aKIIIOUeHUsT HAa OPUIIMAILHOM CaiiTe aJIMUHUCTPALUU
pationa Cankr-IletepOypra.



3.4.4. Cpok BBINIOJHEHUS YKa3aHHBIX JIE€HCTBUI:

- NPUEM M BKJIIOYEHHE MPEAJIOKEHUN M 3aMEYaHUH, NOCTYNHUBIIUX B IMHUCHbMEHHOM
BUJIC OT YYACTHUKOB OOCYX/IEHUS - B TEUCHHUE YEThIPEX JHEH 1ociie MpoBeIeHHs 00CyKICHUS
JIOKYMEHTallUH;

- ohopmieHHEe MPOTOKOIA 00CYkKIEHHS POEKTOB TOKYMEHTAallUu — He Oosee 7 aHel
CO JTHS IPOBEACHMSI 00CYXAECHUS JOKYMEHTAIUH;

- ohopmieHre 3aKIIIOYEHHS O pe3yJbTaTax MyOJUYHBIX CIyHIaHUN — B TedyeHue 15
JTHEH CO JHSI MPOBEACHUS MMyOINTIHBIX CITyIIaHHA;

- Iepefada OpraHu3aropy MOATOTOBKM JOKYMEHTALMM SK3EMIUIApa MPOTOKOIA U
3aKJIIOUEHUS, a TAKXKe ayAHOBHUIEO3aMUCH OOCYKIEHHS JOKYMEHTAlUH (MpU €€ HaJu4uuu) -
HE Mo3/Hee YeM uepe3 15 qHel co AHS NpoBeAeHUs My OJUYHBIX CIyIIaHUH;

- OIMyOJINKOBAaHUE 3aKJIIOYEHMSI O pe3yJbTaTax MyOJWYHBIX CIyLIaHWH — HE IMO3/HEe
YyeM uepe3 ceMb pabouux JHEH CO JHS MOATOTOBKH 3aKJIIOYEHHUS U HE MO3/IHee TPEX MECSIEB
C MOMEHTA OIOBEIIECHNS HACEIEHUs O BPEMEHHU U MECTE MTPOBEICHUS MMyOINYHBIX CITyIIaHUM;

- TPENOCTaBICHUE KONMMHM IPOTOKOJA M 3aKIYEHHsS 0 IMUCBMEHHOMY 3alpocy
3aMHTEPECOBAHHOIO JIMIA, OpraHa TIOCYJapCTBEHHOM BIACTH WJIM OpraHa MECTHOIO
camoynpasienus B Cankt-IlerepOypre - B Teuenue 10 nHe# co JHs mosryueHus 3amnpoca.

3.4.5. Opranuzanusi KOHTPOJIS UCIOJIHEHUS JIMLIAMH, OTBETCTBEHHBIMH 32 yKa3aHHbIE
JIEUCTBUSI, OCYIIECTBIISICTCS TJIaBOM aAMUHUCTparuu paiiona Cankr-IlerepOypra.

3.4.6. CriocoObI (hukcammu pe3yJibTaTa BHITOTHEHUS JICHCTBHS:

- 3aIUCH O MOCTYIUICHUH MPEUIOKEHUI U 3aMeYaHuil B )KYPHAJIC PETUCTPAIIHH;

- TMPOTOKON OOCYXIEHHUSI JOKyMEHTAIlMW, TOJMUCAHHBIA  MPEICTABUTEISIMU
anmuHuctpauuu paiiona Cankr-lIletepOypra, Komurera 1o rpaloCTpOUTENLCTBY U
apXUTEKType, OpraHn3aTopa MOJrOTOBKH JOKYMEHTAIMH, O()OPMIICHHBIA B YCTaHOBJIEHHOM
nopsiike Ha OyMa)KHOM HOCHUTEJIE;

- 3aKJIIOYEHHUE, IOJNMCAaHHOE IPEACTaBUTEIEM aJAMMHHUCTpanuu paiioHa CaHKT-
[TerepOypra, ohopmiIeHHOE B YCTAHOBJICHHOM MOPSIKE Ha OyMa)KHOM HOCHUTEJIE;

- KOIIMU TIIPOTOKOJIa W 3aKJIKOUYCHUA, 3aBCPCHHLIC B YCTAHOBJICHHOM IIOPAOKE Ha
OyMaKHBIX HOCHTEJISIX;

- 3aKJIIOYCHHE B AJIEKTPOHHOM BHJIE.

3.4.7. Pe3ynpTaT BBINOJHEHUS NCUCTBUS - OIyOJMKOBAaHWE 3aKIIOYCHHS B TOPSJIKE,
YCTaHOBJICHHOM Il O(QHIMAIBHOTO OINyOJIMKOBAaHUS TPABOBBIX AKTOB, MHOW O(HIMAIBHOM
nHpopMaIuu.

4. Ilopsinok o0:kajoBaHus AeiicTBUIl (0e31eiicTBUS) JOKHOCTHBIX JIUII, 4 TAKKe
NPUHUMAaeMbIX HMH pellleHHil NP Npe0CcTABJIEHNH IOCyJapCTBEHHOM YCIyTH.

4.1. Iopsaok pocyaebHoro (BHECYAeOHOT0) 00KaIOBaHUS

4.1.1. 3asgBuTeNnn UMEIOT MPABO Ha JocyneOHoe (BHeCyneOHOe) 00kaloBaHue NEHCTBUIN
(O6e3neicTBUS) NMOJDKHOCTHBIX JIMI] W PEIICHWH, NPHUHATHIX (OCYIIECTBISIEMBIX) B XOJIE
WCTIOJTHEHUS TOCYJaPCTBEHHOMN (YHKIIHH.

HocyneOnpiii (BHeCYIeOHBIN) MOPSAIOK OOKaJoBaHUS HE HCKIIOYAeT BO3MOXKHOCTH
oOanoBaHusi NEUCTBUIN (Oe3ACHCTBHsI) M PEIICHUH, MPHUHSATHIX (OCYIIECTBISIEMBIX) B XOJE



MIPEIOCTABIICHUS TOCYAAPCTBEHHON YCIYTH, B cyaeOHOM nopsiake. JlocyneOHbIi (BHECY 1eOHBII)
HOPSIOK 00KaJI0OBaHUS HE SBISICTCS JIJIS 3asIBUTEIICH 0053aTEIIbHBIM.

4.1.2. [IpenmeTrom nocyaeOHOTO (BHECYAEOHOT0) 00KaI0BaHUS SBISIOTCA:

HE3aKOHHBIE, HEOOOCHOBaHHBIC JCHCTBUSA  JODKHOCTHBIX JiMll  (HUCTpeOOBaHUE
JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMHU MPABOBBIMHU aKTaMU, HApyIIEHHE CPOKOB
paccMOTpEHUS 3asBJICHHS O MPEAOCTABICHUH TOCYIAPCTBEHHOMN YCIyTH U T.I1.);

Oe3neiicTBrEe JODKHOCTHBIX — JIMI (OCTaBIE€HHE 3asBICHHUS O MPEIOCTaBICHUU
roCyJIapCTBEHHOM yCIIyT 0€3 pacCMOTPEHHUS U T.11.);

pellleHus] JTOJDKHOCTHBIX IHUI[ 00 OTKa3e B MPUEME U PACCMOTPEHHU JIOKyMEHTOB,
00 OTKa3e B MPEJI0CTaBICHUN TOCYJaPCTBEHHOM YCIyTH;

pellieHrne TOJKHOCTHBIX JIMI] O TMPUOCTAHOBICHHHM M TPEKpPALICHUH MPeI0CTaBICHUS
roCyJapCTBEHHOH YCIIyTH.

4.1.3. OcHOBaHUEM IS Hadaa MpoIeIyphl JOCyAe0HOro (BHECYACOHOTO) 00KATOBAaHUS
SBIISIOTCA MTUChbMEHHBIE TUOO YCTHBIC (MPU TUYHOM mpueme) oOpaleHus (3kano0bl) 3asBUTENEH
B WCIOJHHTENBHBIE OpraHbl rocynapctBeHHod Biactu Cankt-IlerepOypra, ydacTByromue B
UCTIOJTHEHUH TOCYJApCTBEHHOM (DyHKIINH.

4.1.4. OOpamenus (xamoObl), MOCTYHNHUBIIME B  HUCIOJHUTENIbHbIE  OPIaHBI
rocynapctBenHoil Bnactu CankTt-IleTepOypra, y4acTByronIie B UCIOJIHEHUH TOCYAapCTBEHHOM
GyHKUMH, TOMJIEXAaT  PAcCMOTPEHHI0O B TOpPsZIKEe, YCTAaHOBJICHHOM  JI€MCTBYIOIUM
3aKoHoarenbcTBOM Pocculickoit denepanun.

4.1.5. B nucemeHHOM oOpameHnn (kano0e) 3asBHTEIEM B 00SM3aTEIFHOM TOPSIIKE
YKa3bIBAIOTCA:

HAaMEHOBaHME TOCYJapCTBEHHOTO OpraHa, B KOTOPBI OH HamNpaBisieT MUCbMEHHOE
obparmenue (xanoly), Moo haMuiIns, UM, OTIECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO JIHIIA,
1100 JOHKHOCTh COOTBETCTBYIOIIETO JIUIIA;

cBOM (GamMWiIMsA, UMs, OTYECTBO, IIOYTOBBIH aApec, MO KOTOPOMY JMOJDKHBI OBITh
HarpaBJIeHbI OTBET, YBEIOMJICHHUE O Mepeaipecanu oopameHus (kaao0bl);

TEKCT oOpateHust (Kaao0sbl);

JWYHAsH MOAMUCH U aTa COCTaBIEHHs oOpameHus (»kaao0bl).

B ciaydae HeoOXoAMMOCTH B TOATBEPXKICHHE CBOMX JIOBOAOB 3aSBUTENb IPHJIAractT
K MUCbMEHHOMY OOpalieHuto (xxano0e) TOKyMEHTbI U MaTepHaibl MO0 UX KOIIHH.

4.1.6. JInuHpIA IpUEM 3asIBUTENIEH B HCIIOJHUTENIBHBIX OpraHax rocy1apCcTBEHHON BIACTH
Cankr-IlerepOypra, y4yacTBYIOIIMX B HCIOJIHEHHH TOCYJapCTBEHHOH (QYHKIMH, HPOBOJUTCA
PYKOBOJUTENISIMU U YTIOJTHOMOUYEHHBIMU JOJDKHOCTHBIMHU JIMIIAMH.

Nudopmanusa o mecrtax mpuema rpaxaaH U BPEMEHHU €ro OCYIIECTBICHHs TOBOIUTCSA
JI0 CBEACHHUS TPaXJaH IO CIPABOYHBIM TejedoHaMm, yKazaHHBIM B myHKTe 4.1.1 HacTtosiiero
aJIMUHUCTPAaTUBHOIO pErjJaMeHTa, a TAaKKe IIOCPEICTBOM pa3MelleHus HH(pOpMaluu Ha
opunmansHom  caiite  IlpaButensctBa  Cankt-lIlerepOypra  www.gov.spb.ru u  Ha
UH(QOPMALMOHHBIX CTEHAAX, PACIIOJIOKEHHBIX B MECTAX NMPUEMA I'PaKJaH.

4.1.7. OcHOBaHUSAMH ISl OTKa3a B PACCMOTPEHHUH 00paIieHust (Kaao0bl) SBISIFOTCS:

OTCYTCTBHE yKa3aHus Ha ()aMWIMIO M TOYTOBOTO aJipeca IpakJaHHMHA, HAIPABUBIIETO
obpamienue (xano0y), MO KOTOPOMY JOJDKEH OBITh HampaBlIeH OTBET. B ciydae, eciu
B YKa3aHHOM oOpaineHun (’kano0e) coepxKarcs CBEACHUS O MOATrOTaBIMBAEMOM, COBEPIIAEMOM
WIA COBEPIICHHOM TIPOTUBONPABHOM JESHUHU, a TaKkKe O JIMIe, €ro IOJIrOTaBINBAIOUICM,
COBEPILAIONIEM MM COBEpIIMBIIEM, oOpameHue (kanoba) TMOAJECKUT HAIpPaBICHUIO
B TOCYJIApCTBEHHBIH OPTaH B COOTBETCTBHH C €T0 KOMIICTCHITUEH;
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oOpamenne (kaymo0a) COAEPKHUT HEIECH3YPHBIC JMOO OCKOPOWUTEIBHBIC BBIPAKEHUS,
YTPO3bI )KU3HU, 3I0POBbIO U UMYLIECTBY JTOJDKHOCTHOTO JIMIIA, & TAKXKE WIEHAM €r0 CEMbH;

TEKCT MUCbMEHHOI0 00palieHus (kano0bl) He OAAAETCS IPOUYTEHHIO;

B NUCBMEHHOM OOpalleHnu (>kajaobe) COmep>KUTCS BOIPOC, Ha KOTOPBIM Tpa’kAaHUHY
MHOTOKPaTHO J]aBaJIUCh MUCHMEHHBIC OTBETHI IO CYIIECTBY B CBSI3U C paHEe HaNpaBIIEMbIMU
B OJMH U TOT € TOCYJapCTBEHHBIH OpraH WM OJHOMY M TOMY K€ JOJDKHOCTHOMY JIMILY
oOpamieHnssMu (>kanodamu), ¥ TIPU 3TOM B oOpaieHun (3kao0e) He TPUBOISATCS HOBBIE JTOBOJIBI
WIN OOCTOSITENBCTBA;

OTBET I10 CYIIECTBY MTOCTABJICHHOTO B 00panieHny (3karo0e) Bompoca He MOXKET OBITh JaH
0e3 pasriamieHus CBEICHUM, COCTABISAIOUIMX TOCYJApCTBEHHYIO WIM HHYIO OXpaHSIEMYIO
denepabHBIM 3aKOHOM TalHY.

B cnyuae ocraBnenust oOpareHus (xkanoObl) 0e3 OTBETa MO CYLIECTBY MOCTABICHHBIX
B HEM BONPOCOB, TPaXJTaHUHY, HANPABHBIIEMY OOpalIeHHE, COOOIIAeTCsT O MPUYMHAX OTKa3a
B paccMOTpeHuu oOpateHus (3kano0sl) 100 0 mepeaapecanuu oopaieHus (Kanoobl).

B cnywae ecnu mpuuMHBL, IO KOTOPBIM OTBET IO CYIIECTBY ITOCTABICHHBIX B OOpaIleHUH
(>kas100€) BOIPOCOB HE MOT OBbITh JIaH, B MOCJIEAYIOUIEM ObLIM YCTPaHEHbI, IPa)K1IaHUH BIpaBe
BHOBb HamnpaBUTh oOpamieHue (kanoly) B COOTBETCTBYIOUIMI TOCyJapCTBEHHBIM OpraH WiId
COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIMILY.

4.1.8. 3agBuUTENM HMEIOT NpPaBO Ha TNOJy4deHHE UHPOpPMALUM U JOKYMEHTOB,
HEOOXOJUMBIX JIJI1 0OOCHOBAHUS M PACCMOTPEHUS 00paIeHus (KajIo0bl).

HcnonuutensHble opraHbl rocynapctBeHHod Biactu Cankr-IlerepOypra u  ux
JOJDKHOCTHBIE JIUI[a OO0s3aHbl MIPEIOCTaBUTh 3aBUTENI0 BO3MOXKHOCTh O3HAKOMJICHUS
C JIOKYMEHTaMH M MaTepuallaMi, HENOCPEJCTBEHHO 3aTparuBalOIlMMHU €ro MpaBa M CBOOOJBI,
€CIM HE MMEETCS YCTAaHOBJEHHBIX (eaepaabHbIM 3aKOHOJATEIbCTBOM OrpaHUYEHUN Ha
UH(POPMALIUIO, COACPIKALIYIOCS B 3TUX JJOKYMEHTaxX, MaTepuaax.

IIpn 3TOM JOKYMEHTBI, paHee IIOJAaHHBIE 3asABUTEISIMU B HCIIOJIHUTEIbHBIE OPIaHbI
rocynapctBeHHoH Binacti CankT-IleTepOypra u opranu3anuu, y4acTByIOIUE B IPEAOCTABICHUH
rOCyJITapCTBEHHOM YCIIyTH, BBIAAIOTCS IO UX MPOCh0E B BHJIE BHITUCOK MIJIM KOTIHHA.

4.1.9. O6parmienue (xanod6a) MOKET ObITh aJPECOBAHO 3asBUTEIICM:

I'y6epnatopy Cankt-IletepOypra;

3akononarenbHoMy Cobpanuto Cankt-IlerepOypra;

[TpaBurenscTBy Cankt-IleTepOypra;

WHBIM HCIIOJIHUTEIBHBIM OpraHam rocynapctBeHHod Bnactu Cankr-IletepOypra
M0 MPUHAJJIS)KHOCTHA BOMPOCOB (aaMuHUCTparusaM paiionoB Cankr-Ilerepbypra, Komurery mo
IPagOCTPOUTENHCTBY U apXUTEKType, KomuTeTy 1mo nHpOpMaTH3AIUHN U CBSI3H).

4.1.10. Cpok paccMoTpeHus: oOparieHus (3Kano0bl), TOCTYIHUBIIETO B YCTaHOBICHHOM
HOPSJIKE, HEe JJOJDKSH NPEBBIIATh TPUALATH JHEH CO JHS PETHCTPAIlMy OOpalieHHUsI.

B uCKIIOUMTENBHBIX CIy4asX CPOK PacCMOTPEHHUs: oOpareHusi (KanoObl) MOXKET ObITh
IpOJUIEH, HO He OoJiee YeM Ha TPUALATh JHEH, IIPH 3TOM HEOOXOJMMO YBEJIOMHUTH O MPOITICHUH
CpOKa pacCMOTpPEHHs 0OpallieHus TpaXk1aHuHa, €ro HAaIlPABUBIIETO.

4.1.11. PezynpTaTom 1ocyne6HOTO (BHECY1€OHOT0) 00KaTOBAHUS SIBISIOTCS:

npu3HaHue oOpameHnst (kamoObl) 00OCHOBaHHBIM (MH(POPMUPOBAHUE 3aSIBUTEINS
0 pe3yJbTaTe paccMOTpeHus oOpamieHus (KanoObl) W HAmpaBlIEHWE B OPTaHU3AINH,
y4acTBYIOUIME B MPEIOCTABIEHUU TOCYJapCTBEHHOM yCIIyrd, TpeboBaHHA OO0 YCTpaHEHUU
BBISIBJICHHBIX ~ HApPYIIEHWH, O TIPUBICYCHUH K OTBETCTBEHHOCTH B  COOTBETCTBUU
C 3akoHomareabcTBOM Poccuiickoit @denepanuu AOMKHOCTHOTO JIMIA, OTBETCTBEHHOTO
3a jieiicTBus (Oe3aeicTBHE);
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npu3HaHue oOpamieHus: (5kanoObl) HEOOOCHOBAHHBIM  (HANPABJICHUE — 3asSBUTEIIO
NMCbMEHHOI'O MOTUBUPOBAHHOT'O OTKa3a B YJIOBJIETBOPEHUH KaJI00BbI).

4.1.12. Homepa TenegoHOB U ajpeca 3JIEKTPOHHOM MOYTHI, MO KOTOPHIM MOXHO
COOOIIUTH O HAPYLIEHUH JOHKHOCTHBIM JIMLIOM IOJIO)KEHUH HACTOSIIEro aJMUHUCTPATUBHOIO
periaMeHTa, yka3aHbl B MyHKTe 4.1.1 HacTOSIIero aIMUHUCTPATUBHOTO PErilaMeHTa.

4.2. Ilopsaok cyneOHOro 00kaioBaHus

4.2.1. [eiictBus (Oe3neHCTBUE) M pEIICHHS, NPHUHATHIE (OCYIIECTBISIEMBbIE) B XOJ€
MPEIOCTABIICHUST TOCYJAAPCTBEHHONW YCIIyTH, MOTYT OBITh 00KaJlOBaHBI B IMOPSJIKE HCKOBOTO
MIPOM3BOJICTBA.

4.2.2. VckoBble 3asBIeHUs MojaroTcs B paiioHHble cyabl Caskrt-IleTepOypra B cpoku,
YCTaHOBJIEHHBIE IPAKIAHCKO-IIPOLIECCYATBHBIM 3aKOHOAATENBCTBOM Poccuiickoit @enepannu.
[Ipunoxenus Kk AAMUHUCTPATUBHOMY perjlaMeHTy «OpraHusanys U NpoBeaeHUe My OIUIHbIX
CITyIIAaHUH [0 MPOEKTaM JOKYMEHTOB TEPPUTOPHAIBHOTO TNIAHUPOBAHUS U IOKYMEHTALIUHU 110
IUTAHUPOBKE TEPPUTOPUID)

1. Tlepeuenb agmunuctparuii paifonoB Cankr-IlerepOypra (CTpyKTYpHBIX MOJpa3/ieieHuit
aAMHHMCTpPALMi{), IPUHUMAIOLIUX y4aCTUE B UCIIOJIHEHUH FOCYAAPCTBEHHON (DyHKIIUY.
2. ®opma nH(POPMAIIMOHHOTO COOOIIEHHUS O MPOBEICHUH My OIUYHBIX CITyIIAHUH.
3. ®opMa mnpoToKoNa OOCYXIEHHS HPOEKTOB JOKYMEHTOB  TEPPUTOPUATBHOIO
IUTAHUPOBAHMSI MJIU TOKYMEHTALMH I10 INIAHUPOBKE TEPPUTOPHUH.
4. ®dopma 3aKIIOUCHHS O pe3ysIbTaTaxX MyOJIMYHBIX CITyIIaHHH.
5. briok-cxema UCHOIHEHUs TOCYJapCTBEHHON (DYHKIIHH.

[Ipunoxenne Ne 1

K aIMUHUCTPATUBHOMY PETJIAMEHTY MCIIOJHEHUS
rOCyAapCTBEHHON (DYHKIIMU IO OCYIIECTBICHUIO OpraHU3aIlluu

Y TIPOBEICHHSI OOIIECTBEHHBIX 00CYKIEHUH IO MPOEKTaM
JIOKYMEHTOB TEPPUTOPHAILHOTO IIAHUPOBAHUS, TOKYMEHTAIIUHU TI0
TJIAHUPOBKE TEPPUTOPHH.

HaumenoBanme Anpec (MeCTOHAXOKIeHHE) HaumenoBanue KonTakTHbIE Tej1e(DOHBI U
aIMHHUCTPALINH aJMHHHUCTPALINH PaiioHa OTBETCTBEHHOT' 0 yachl NpueMa
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paiiona CaHKT-
IleTepoypra

AJIMUHHCTpanus
AZIMUpPANTENCKOTO
paiiona CaHKT-
[TerepOypra

AJMUHHCTpanus
BacuneoctpoBckoro
paiiona CaHKT-
[TerepOypra

AJIMUHUCTpaLHS
Bri6oprckoro
paiiona CaHKT-
[TetepOypra

AJIMUHUCTpaUHs
Kamuunackoro
paiiona CaHKT-
[TerepOypra

AJIMUHUCTpaUHs
Kuposckoro paiiona
Cankr-IlerepOypra

AJMUHHCTpaLUs
Kommmackoro
paiiona CaHKT-
[TerepOypra

Cankr-IlerepOypra

W3maiinosckuit mp., 1.10,
Cankr-IletepOypr, 198005
tuadm@gov.spb.ru,

o6 oraen, ka6.318,
npuem 09.00-13.00, 14.00-
18.00, mataumna 09.00-13.00,
14.00-17.00

Bbonpmoii np. B.O., 1.55,
Cankr-IletepOypr, 199178
tuvo@gov.spb.ru,

obmuii otnen, kabd.104, 1
ATaX, MPUEM TMOHEACTbHUK
- yetBepr ¢ 09.00-13.00,
14.00-18.00, marauma 09.00-
17.00

Bbonbmioit CaMIcoOHHEBCKHM
np., 1.86, Cankr-IlerepOypr,
194100

info@vyb.spb.ru, oomuit
otaen: mpuem 09.00-13.00,
14.00-18.00, marauma 09.00-
13.00, 14.00-17.00,
576-52-42, 576-56-46

ApcenanbHas Ha0., 1.13/1,
Cankr-IlerepOypr, 195009
tukalin@gov.spb.ru, oOmwmii
otaen npuem 09.00-13.00,
14.00-18.00, marauma 09.00-
13.00, 14.00-17.00,
542-78-15

np.Crauek, .18, CaHkT-
[TeTepOypr, 198095
tukir@gov.spb.ru ,

001N OTHEN, 3 dTAK,
ka0.369: mpuem 09.00-
13.00, 14.00-18.00, maTHMIIA
09.00-13.00, 14.00-17.00,
252-62-06, 252-22-66.

yn.Ypuukoro, 1.1,
r.Koamuo, Cankr-
[TetepOypr, 196655
rkolpino@gov.spb.ru,
obuuit otaen: mpuem 09.00-
13.00, 14.00-18.00, naTHUIa

CTPYKTYPHOT'O
noJpaseJeHus

Otnen
CTPOUTEILCTBA U
3eMJIEI0Ib30BaHNs,

ka0. 201, 205, 209a

Otnen
CTPOUTEIILCTBA U
3eMJIEI0Ib30BaHNs,

ka0.28, 29

Otnen
CTPOUTENLCTBA U
3eMJIEITOIb30BaHNs,
ka0. 409, 4 stax

CexTop
CTPOUTEILCTBA,
UHBECTUIIUN U
3€MJICIIONIL30BAHHS,
4 sTax, ka0.95

Otnen
CTPOUTEIILCTBA U
3eMJICITOIb30BaHNS,
3 sTax, kad. 369

Ornen
CTPOUTEIILCTBA U
3eMJICTIOJIb30BaHHSI,
yn.Tpyna, n.5/4, 2
JTaxK, Kabd.4

575-04-26,
npuem: cpeaa 14.00-17.00
erin@tuadm.gov.spb.ru

576-93-66, 576-93-57,
npuem: npuem 09.00-13.00,
14.00-18.00, marauma 09.00-
13.00, 14.00-17.00
miheev@voadm.gov.spb.ru,
bolotina@voadm.gov.spb.ru

576-56-29,

NpucM IMOHCACIbHUK -
gerBepr 09.00-13.00, 14.00-
18.00,

info@vyb.spb.ru

542-65-54, 542-35-39
NpUeM: TIOHEIEIbHUK, Cpeia
10.00-12.00,
tukalin@gov.spb.ru

252-26-00,

252-13-78,

npueM: 1 u3 noHeaenbHUK
11.00-13.00, 2 u 4 yeTBepr
16.00-18.00
liv@tukir.gov.spb.ru

573-92-21,

npuem: cpeaa:09.00-13.00,
14.00-18.00,
zso@tukolp.gov.spb.ru
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AJIMUHHCTpaUus
KpacHorsapaeiickoro
paiiona CaHKT-
[TerepOypra

AJMUHHCTpaLUs
Kpacnocensckoro
paiiona CaHKT-
[TerepOypra

AJIMUHUCTpaLHS
Kponmrtaarckoro
paiiona CaHKT-
[TetepOypra

AJIMUHHCTpanus
KypoptHoro paitona
Cankr-IlerepOypra

AJIMUHUCTpaUHs
MOCKOBCKOT'0O
pationa CaHKT-
[TetepOypra

AJIMUHUCTpaLHS
Hesckoro paitona
Cankr-IleTepOypra

09.00-13.00, 14.00-17.00,
461-07-71, 461-34-59.

CpenneoxtuHckuit np., 4.50,
Cankr-IleTepOypr, 195027
tukrgv(@gov.spb.ru,

obmmii otaen, kabd.106, 202,
npuem 09.00-13.00, 14.00-
18.00, mataumna 09.00-13.00,
14.00-17.00

yn.Ilaptuszana I'epmana, 1.3,
Cankr-IletepOypr, 198329
tukrsl@gov.spb.ru,

o6muii otaen nmpuem 09.00-
13.00, 14.00-18.00, maTHHIA
09.00-13.00, 14.00-17.00

np.JIenuna, 11.36,
r.Kponmrrant, CaHkT-
[TerepOypr, 197760
tukrns@gov.spb.ru,

o6muii otaen mpuem 09.00-
13.00, 14.00-18.00, maTHHIQ
09.00-13.00, 14.00-17.00

m1.CBobonpl, 1.1,
r.Cectpopernk, CaHKT-
[TetepOypr, 197706
tukur@gov.spb.ru , oot
otaen: npueM - 09.00-13.00,
14.00-18.00, mgrauna 09.00-
13.00, 14.00-17.00
¢usnueckux ui kaod. 355,
437-44-18,

MIPHEM FOPUINICCKHX JIHIT
ka0. 360, 437-43-65

MocxkoBckuit nip., 1.129,
Cankr-IlerepOypr, 195084
tumos@gov.spb.ru, oomuit
otaen npuem 09.00-13.00,
14.00-18.00. marauma 09.00-
13.00, 14.00-17.00,
576-88-42

p.O0yxoBckoit OOOPOHBI,
1.163, Cankr-IletepOypr,
192131
rnevsky@tunev.gov.spb.ru,
ob6muii otaen: npueM 09.00-

Otnen
CTPOUTEIILCTBA U

3eMJIETIONIb30BaHMS,
ka0.415,416

Otnen
CTPOUTEIILCTBA U
3eMJIEIOJIL30BAHUA,
ka06.708

Cexrtop
CTPOUTENLCTBA U
3€MIIETIOJIb30BaHMSI,
2 sTax, kab.20

Otnen
CTPOUTEIILCTBA U

3eMIIENIOIb30BaHNS,
3 sTax, ka0.364

Otnen
CTPOUTEILCTBA,
HHBECTUIIUN "
3eMIICIIONIL30BAHHS,

kab. 327, 305

Otnen
CTPOUTENHLCTBA U
3eMJIETIOJIL30BAHMS,
Ka0.122

576-86-24, 576-86-74,
npuem 09.00-13.00, 14.00-
18.00, maraMra 09.00-13.00,
14.00-17.00,
tukrgv(@gov.spb.ru

576-13-81,

NpUeM: TIOHEIEIbHUK, Cpea
09.00-13.00, 14.00-18.00,
tukrsl@gov.spb.ru

596-90-50, 576-90-53,
NPUEM: TIOHEICITBHHUK -
yetBepr ¢ 09.00-18.00,
msatauna 09.00-17.00,
rodionov(@tukrns.gov.spb.ru
oersh@tukrns.gov.spb.ru

437-26-56,

NpUEM: TIOHEICTbHHUK -
yetBepr ¢ 09.00-18.00,
msarauna 09.00-17.00,
borisova@tukur.gov.spb.ru

576-88-78, mpuem:
nonenensHUK 10.00-13.00,
cpena 14.00-17.00,
evgenia@tumos.gov.spb.ru

568-01-85,

MOHEISTHHHK - YETBEPT C
09.00-18.00, rrgraMUIa 09.00-
17.00, HayaIbHUK OT/ENA —
cpena 14.00-17.00,
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AJIMUHUCTpaUHs
[Terporpaackoro
pationa CaHKT-
[TetepOypra

AJIMUHUCTpaLHS
[TerponsopuoBoro
paiiona CaHKT-
[TetepOypra

AJIMUHUCTpaLHS
IIpumopckoro
paiiona CaHKT-
[TetepOypra

AJIMUHUCTpaUHs
[IymkuHCKOTO
pationa CaHKT-
[TetepOypra

AJIMUHUCTpaLHs
OpyH3EHCKOI0
pationa CaHKT-
[TetepOypra

AJMUHHCTpaLUs
lenTpanbHOrO
paiiona CaHKT-
[TerepOypra

13.00, 14.00-18.00, maTHHIIA
09.00-13.00, 14.00-17.00

bosbiras MonetHas yit.,
1.19, Cankr-IlerepOypr,
197101
rpetrograd@gov.spb.ru,
o6mwuii otaen nmpuem 09.00-
13.00, 14.00-18.00, maTHHLIIA
09.00-13.00, 14.00-17.00

Kanunuuckas yi., 1.7, .
[Tereprog, Cankt-
[TerepOypr, 198510
tuptrdv(@gov.spb.ru, obmmit
otaen npuem 09.00-13.00,
14.00-18.00, marauma 09.00-
13.00, 14.00-17.00

yia. CaBy1ikuHa, 11.83,
Cankr-IlerepOypr, 197110
tuprim@gov.spb.ru,

oburuit otaen npuem 09.00-
13.00, 14.00-18.00, maTHMIIA
09.00-13.00, 14.00-17.00

OxkT1a0pbCcKuii OyibB., 1.24,
r.Ilymxkun, CaHKT-
[TeTepOypr, 196600
tupush@gov.spb.ru,

oOmumii oraen, ka6.409,
IpUeM IOHEJENbHUK -
gyersepr ¢ 09.00-13.00,
14.00-18.00, marauma 09.00-
17.00

[Tpaxckas yi., 1.46, CaHkT-
[TetepOypr, 192241
frunsreg@tufruns.gov.spb.ru,
o0urmit otaen npuem 09.00-
13.00, 14.00-18.00, maTHuIa
09.00-13.00, 14.00-17.00

Hesckuii mip., 1.176, CaHkT-
[TerepOypr, 191167
tucentr@gov.spb.ru,

oot otaen, 1 atax,
ka0.102, mpuem 09.00-
13.00, 14.00-18.00, maTaHIIA
09.00-13.00, 14.00-17.00

Otnen
CTPOUTEIILCTBA U
3E€MJIEIIOJIb30BAHUS

Otnen
CTPOUTEILCTBA U
3€MIIEIIOIBL30BAHHUS

Otnen
CTPOUTEILCTBA U
3€MIIEIIOIBL30BAHUS

Otnen
CTPOUTEIILCTBA,
3eMJICIIOIb30BaHUS
M MHBECTHUIINH, Kao.
430, 434, 4 srax.

Otnen
CTPOUTEIILCTBA U
3eMJICITOIb30BaHNs,
4 srax, ka0.420,
419

Otnen
CTPOUTEIILCTBA U
3eMJICIIOIb30BaHNS,
1 sTax, ka6.137.

rnevsky@tunev.gov.spb.ru

233-46-39, 233-48-15,
TIOHEICITFHUK - Y€TBEPT C
09.00-18.00, igTauna 09.00-
17.00,
rpetrograd@gov.spb.ru

450-76-30, 576-95-75,
576-95-42, 576-95-78,
576-95-52,

npuem 09.00-13.00, 14.00-
18.00, maramra 09.00-13.00,
14.00-17.00,
tuptrdv@gov.spb.ru

576-82-41,

npuem: yetsepr ¢ 15.00 -
18.00,
razulenko@tuprim.gov.spb.ru

576-92-20, 466-24-22,
npuem: BropHuk 10.00-12.00.
yersepr ¢ 14.00 -17.00,
gan@tupush.gov.spb.ru

576-84-67, npuem:
MOHEEIBHUK - YETBEPT C
09.00-13.00, 14.00-18.00,
matHrna 09.00-13.00, 14.00-
17.00,
frunsreg@tufruns.gov.spb.ru

717-48-32,

MOHEIETbHUK - YETBEPT C
09.00-13.00, 14.00-18.00,
matauna 09.00-13.00, 14.00-
17.00,

tucentr@gov.spb.ru
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[punoxenne Ne 2

K aIMMHUCTPATUBHOMY PEIJIAMEHTY UCIIOJHEHUS
rocyAapCcTBEHHON (DYHKLIMHU IO OCYLIECTBICHUIO OpraHN3aluu

U TIPOBEJICHUS ITyOJIMYHBIX CITyIIaHUH 110 MPOEKTaM

JIOKYMEHTOB TEPPUTOPUAIILHOTO IJIAHUPOBAHUS, TOKYMEHTALIUU 1O
IUTAHUPOBKE TEPPUTOPHH.

NHOOPMAITMOHHOE COOBIIEHHME O ITPOBEJIEHUUA ITYBJIMYHBIX

CIYILIAHUN
L 20 roja B B 3JaHAU , HaXoIsmIeMcs I10
azpecy: COCTOSTCSI IMyOJIMYHBIE CITYIIAHUS 110 TIPOEKTaM JIOKYMEHTOB

TEPPUTOPUAIBHOTO IUIAHUPOBAHUS, JOKYMEHTALUH T10 IJIAHUPOBKE TEPPUTOPUH (HYKHOE

NOYEPKHYTh) Ha TEPPUTOPUIO B TPAHULIAX

Pa3pabotuuk nqokyMeHTauu

MecTo npoBeneHus ciyaHun

JlaTa ¥ Bpems IpOBEICHHUS CITyLIaHUI

MecTo opranusanus 3KCIO3UIUN

Bpewmst paboTbl skcnio3unuu

Cpok nojauu 3arpocoB U NpeI0KEHUN

3aHpOCBI " OPCHJIOKCHUSA NPUHUMAKOTCA B aIMUHUCTPALIUA

paiioHa, KaOUHET _ , TelL.
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[Ipunoxenne Ne 3

K a/IMUHHCTPATUBHOMY PETJIAMEHTY HCIIOJTHEHUS
roCyJIapCTBEHHOM ()YHKIIMU 110 OCYIIECTBICHUIO OPTaHU3aAIUN

¥ IIPOBE/ICHHS OOIECTBEHHBIX 00CYKACHUH MO POEKTaM
JOKYMCHTOB TCPPUTOPUATIBHOI'O INIAHUPOBAHUA, JOKYMCHTAIIUU 10
TUIAHUPOBKE TEPPUTOPHUH.

ITPOTOKOJI

OBCYXXJEHNA [TPOEKTOB JOKYMEHTOB TEPPUTOPUAJIBHOI'O
INIAHUPOBAHNMA MJIN JOKYMEHTALIMU I10 INTAHUPOBKE TEPPUTOPUN

(HaMMeHOBaHUE
paiioHa)

(Hy»HO€ OTYEPKHYTh)

paiion Cankr-IlerepOypra, MyHUIIUIIAJIbHBIN OKPYT

(HamMeHOBaHUE
(HOMED) OKpYyTa)

R 200 .

MecTo npoBeaeHus

ITonHOE HaMMEHOBaHUE MPOCKTa JOKYMCHTALlUN

Opl" AHU3aTOp NOATOTOBKU JOKYMCHTAIIUN

(HauMEeHOBaHME JIMIIA, OCYIIECTBISIONIEr0 pa3paboTKy JOKYMEHTALIH)
HNndopmannonHoe coobIieHne o MpoeKTe JOKyMEHTAalUU Oy OJIMKOBaHO

n n 20_ T.

(HauMEeHOBaHHE CPECTBA MACCOBOM MH(pOpMAIINN)

CocTaB 1eMOHCTPALMOHHBIX MAaTEPHUAIIOB

[IpucyrcrByror:

N |IlpencraButenu ®.1.0.
n/n

1 2 3

1 IIpencraBurenb aiMUHUCTPALIMA
pationa Cankr-IletepOypra (HamMeHOBaHHE paiioHa)

Cankr-IlerepOypre

2 |IIpencraButenb opraHa MECTHOTO CaMOYIIPaBIICHUS B

3 |IIpencraBuTenb opraHM3aTOpa NOATOTOBKHU JOKYMEHTAIUH

ApXUTEKType

4  |IIpencraBurens Komurera mo rpagocTpoMTENbCTBY U

5 [IpencraButeny 0OIMIECTBEHHOCTH

BCEI'O

B xonme obcyxaeHWil MOCTynWIN CIEAYIOIINE 3aMEUaHus U TPEITTOKCHUS

YYaCTHUKOB OOCYX/ICHUS:

17



N |3ameuanus u npeIoKEHUS
/1

B IMPOTOKOJI BKJIIOYCHBI NMHCBbMCHHBIC MPCAJIOXKCHUA W 3aMCUAHUA OT
Y4aCTHHUKOB O6CY)KI[6HI/IHZ

Bx. N or" " 20 1.
Bx. N or" " 20 T
Bx. N or" " 20 1.
(IOJIKHOCTD MIPEICTaBUTEIS (neuats) (moamnuce) (P.MN.0.)

aaMuHucTpanuu paiona Cankr-IlerepOypra)

(momxHOCTB TipenctaButens Komurera (meuats) (moamuck) (D.M.0.)
10 TPAIOCTPOUTEILCTBY H APXUTEKTYPE)

(mOmKHOCTB TIpeACTaBUTENs opranuzaropa (meyats) (moamuce) (D.N.0.)
MOJITOTOBKU JOKYMEHTAIIH )

[Iporokon Ben

(momxnocTh) (Moanucek) (O.M1.0.)
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[punoxenne Ne 4

K aIMMHUCTPATUBHOMY PEIJIAMEHTY UCIIOJTHEHUS
rocyAapCcTBEHHON (DYHKLMHU IO OCYLIECTBICHUIO OpraHU3aluu

U NIPOBEJICHUS OOIIECTBEHHBIX 00CYKICHUHN MO MPOEKTaM
JIOKYMEHTOB TEPPUTOPUAIILHOTO MJIAHUPOBAHUS, TIOKYMEHTALIUU 1O
IUTAHUPOBKE TEPPUTOPHH.

3AKJIIOYEHUE 5
O PE3VIJIbTATAX ITYBJIMYHBIX CJIVIHAHUN

YTBEPXIAIO:
(CBenenust 0 JOMKHOCTHOM JIUIIE,
YTBEPAMBIIEM 3aKIIIOUCHHE)

o 200 .
paiion Cankr-IlerepOypra, MyHUITUTIATBHBIN OKPYT
(HamMeHOBaHUE (HamMeHOBaHUE
paiioHa) (HOMED) OKpyTa)
o 200 .

ITonHO€ HaMMEeHOBaHUE MMPOCKTa JOKYMCHTAIlUN

Opranu3zaTop MoAroTOBKU JOKYMEHTAIlUU
(HaMMEHOBaHHME JINIA, OCYIIECTBIISIOMIETO
pa3paboTKy TOKYMEHTALIUH)
[lepeueHp MOCTYNMMBIINX MHCBMEHHBIX OOpaIleHUH (PU3MYECKUX U FOPUINIECKUX
JIAIL:

B nepuon myOnMuHBIX CIyIIaHUN IO JOKYMEHTAIIUU
c" " 20 r.mo" " 20 . mpoBeAEHO:
1. MadopMupoBaHne 3aMHTEPECOBAHHBIX JIHII:
1.1. ITyOnukamms
(HaMMEHOBaHUE CPEACTBA MAcCOBOM MH(pOpMaIMU, AaTa)
1.2. Ipyrue crioco6s ”HGOPMHUPOBAHHS

(ampecHas pacchUIKa | JIp.)
2. Opranu3zainus 3KCMO3ULUN JOKYMEHTAlUU

(MecTo U BpeMsi IPOBEICHNUS )
3. Ob6cyxneHne JOKyMeHTaluu

(MecTo 1 BpeMs IPOBEICHUS)
B xome myOnuyHBIX ciaymiaHuii mo 0OO0OIIEHHBIM MaTepHaiaM MOTYT OBITh
NPUHATH K PACCMOTPEHUIO CIIEAYIONINE 3aMEYaHus M IPEUIOKEHUS:

N [3ameuanus u npeajoKeHus
/1
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IIepeyeHb OTKIOHEHHBIX 3aMEUYaHUN U IIPEIIIOKCHUIM:

N | 3ameuanus OcHOBaHME LI OTKJIOHEHUS
/1 | ¥ IPEUIOKEHUS

BriBoIbI 1O pe3ynbTaTaM myOIMYHBIX CITyIIaHUI:

[IpencraButens aIMUHUCTPALIUN paitona Cankt-IlerepOypra
(HamMeHOBaHUE pailoHa)

(momxHocTh) (moamnucek) (O.1.0.)

3aKJIfoYeHue COCTaBUII

(momxnOoCTh) (MoanuUch) (O.JM.0.)



[Ipunoxxenne Ne 5

K aIMMHUCTPATUBHOMY PEIJIAMEHTY UCIIOJTHEHUS
roCyJIapCTBEHHOM ()YHKIIMU 11O OCYIIECTBICHUIO OPTaHU3AIIUN

U NIPOBEJICHUS OOIIECTBEHHBIX 00CYKICHUHN MO MPOEKTaM
JOKYMCHTOB TCPPUTOPUATIBHOI'O INIAHUPOBAHUA, JOKYMCHTAIIUHU 10

IUTAHUPOBKE TEPPUTOPUH

BJIOK — CXEMA
WCIIOJTHEHUS TOCYIaPCTBEHHOM (PYHKIIMH

1. UapopMupoBaHnE 3aMHTEPECOBAHHBIX JIUI O
MPOBEJCHUH MyOINYHBIX CIYIIAHUH 110 JOKYyMEHTAIUH

A 4

[Toctymienne B palOHHYIO aIMUHUCTPALIMIO W3BEILICHUS
OT OpPraHU3aTOPa MOATOTOBKH NMPOEKTOB JOKYMEHTOB O
MIPOBEJICHUH ITyOJINIHBIX CIyTIAHUN

v
CrenmanucT OTAC/Ia CTPOUTEIBCTBA U 3EMIICIIONIB30BAHUSA

/ I

OcymiecTBisieT Ob6ecneunBaer OGecrneunBaer
MOJITOTOBKY Ty OJIMKAIIU IO aJIpECHYIO
WH(OPMAIIMOHHOTO UH(POPMAITMOHHOTO pacchuIKy
cooO01IeHNs cooOuieHus UH(GOPMaLIMOHHO

2. Opranuzanus ¥ MpoBEICHNE YKCIIO3UIINHI TOKYMECHTAIINH

A 4

YTOJIHOMOYECHHBIN CIIECIUATHUCT OT/ela CTPOUTENILCTBA M 3eMIICTIOIB30BAHHS HE O3 THEE
20 nHeit co 1HA onmyOnUKOBaHHS HH(POPMAIIMOHHOTO COOOIIECHUS:
- o0ecrieunBaeT MPEAOCTABICHUE MOMEIICHHUS sl IMPOBENCHHUS AKCIIO3UINHU
JIOKYMEHTaIUH;
- obecneunBaeT 3a0arOBpeMEHHBIM JOCTYNl B TIPEIOCTABICHHOE IIOMEIICHHUE
NpEeJCTaBUTENICH OpraHu3aTopa IMOATOTOBKM JOKYMEHTAllMM B IENSAX pa3MeEIleHUs
MH()OPMAMOHHBIX M JEMOHCTPAIIIOHHBIX MAaTepUalioB, 00ECIIEYHMBAIOMINX ITOJIHOTY U
JIOCTOBEPHOCTH MH(OPMUPOBAHUS I'PAXKJIAH 10 00CyXKTaeMOi TOKYMEHTALINH;

- obecreynBaeT CBOOOJHBI  JOCTYNl B TPEJOCTABICHHOE TIOMEIICHHE BCEX JIHII,
JKeNNaIOMX O3HAKOMHUTELCS C DKCIIO3UIIUEH;

- obecnieunBaeT NPOA0JKUTENBHOCTh SKCIIO3UIIMM JOKYMEHTaluu He MeHee 10 nHeH,

BKJII0Yasl BBIXOJIHBIE U MTPa3AHUYHbIE THH, B 4achl padOThl aAMUHUCTpALK paifoHa CaHKT-
[letepOypra
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3. [IpoBeaenue o0Cy ACHH MO JOKYMEHTAIIUU

l

Ynoi1HoOMO4YEHHEBIN CIICHHUAIMUCT OTACIa CTPOUTCIBCTBA U 3CMJICTIOJIB30BAHUA
agmuHucTparuu pariona Cankt-IlerepOypra He mo3maHee ueM 4Yepe3 7 JHEH Mmocie
OKOHYaHUS pa0bOThI KCIIO3UIINU:

- HampaBJIIET YBEIOMJICHHS O JAHE W BpeMeH:m obOcyxkneHuit B KI'A, a Taxxke
OpPraHM3aToOpy MOATOTOBKM JOKYMEHTAllMW (3aKa3uWKy Ha pa3pabOTKy MPOEKTOB
JIOKyMEHTAITUN);

- o0OecrieuynBaeT  MPEAOCTABICHHE  MOMEIIEHHUS,  COOTBETCTBYIOIIEE
TpeOOBaHUSAM, VYKa3aHHBIM B TyHKTe 2.4 HACTOSILIEro aJIMHUHUCTPATUBHOTO
periiaMCHTa, JIs MPOBCACHUA OGCy)KI[eHI/I}I AOKYMCHTAIlUH,

- obecnieynBaeT CBOOOIHBIM JOCTYIT BCEX >KEIAIOUIUX JIUI[ B MOMEIICHUE IJIS
00CYKIEHUS TOKyMEHTAIIUN;

- OCYIIECTBIISICT BEJICHUE MPOTOKOJIA ITyOJUIHBIX CITYIIaHHH.

4. Vder pe3yNbTaToB MyOJUYHBIX CIyIIaHUNA MO JOKYMEHTAIH

l

VY 10JIHOMOYEHHBIE CIEIUAJIACTBI orzena CTPOMTEIBCTBA U
3eMJICTIONIb30BaHMs aMUHUCTpaun paiiona Cankr-llerepOypra:

- NPUHUMAIOT MPENJIOKEHUS W 3aMEUYaHus, NOCTYNMBIIME B IMHUCbMEHHOM
BUJE B TEUEHHE 4YEThIpeX pabouyux [JHEH Iocie NpOBENEHUs O00CYXIeHUs
JOKYMEHTAIIUH OT YYaCTHUKOB OOCYXK/ICHUS;

- 00ecneunBalOT BKJIIOYEHUE NMPENTIOKEHUN M 3aMeuYaHMi, NOCTYNUBIIMX B
MUCbMEHHOM BHJI€ OT YYAacCTHUKOB OOCYXXIECHHUS B TIPOTOKON OOCYXICHHUS
JOKyMEHTaLIH;

- 0(hOopMIISIFOT MPOTOKON OOCYKACHUS JOKYMEHTALUU MO (OpMe COIJIacHO
npuiokeHnto Ne 3 k HacTosIIEMYy aIMUHUCTPATUBHOMY PETJIAMEHTY;

- OCYLIECTBIIIOT IOATOTOBKY 3aKIIOUEHUS O pe3yjbTaTax IyOJIUYHBIX
ciymaHuid 1o ¢opme corigacHO mpuiokeHuro Ne 4 K HACTOSIIEMY
aJIMUHUCTPATUBHOMY PErJlaMeHTY;

- TEpelaloT OpraHu3aTopy MOATOTOBKM JOKyMEHTAllMM (3aKa3yuKy Ha
pa3paboTKy MPOEKTOB JOKYMEHTALMM) 3K3EMIULIpP MPOTOKOJIA M 3aKIIOYEHHUs, a
TaK)Ke ayJMOBHI€03aIIUCh OOCYKICHHSI IOKyMEHTaLUH (MU €€ HAJTM4YUHN);

- o0ecrneuynBaroT XpaHEeHHE MPOTOKOJIA U 3aKIIIOYECHHUS;

- TPEJOCTaBISAIOT KOMMM MPOTOKOJA M 3aKIIOYEHUS 10 IMHCbMEHHOMY
3aMpocy 3aMHTEPECOBAHHOTO JIMLA, OpraHa IOCyJapCTBEHHOH BJIACTH WM OpraHa
MecTHOTO camoynpasienus B Cankt-IlerepOypre;

- obecreynBalOT OMyOJMKOBAaHHME 3aKJIIOUEHHS B TOPSIKE, YCTaHOBICHHOM
Ui OQUIMAILHOTO ONYyOJIMKOBaHMS IPaBOBBIX aKTOB, HMHON oduunaibHON
nH(popMaLnu;

- o0ecreynBaOT pa3MEIICHWE 3aKIIOYeHHs Ha O(UIHaIbHOM caiiTe
aaMuHucTpanuu paitona Cankr-IlerepOypra.

22




